
 
 
 

1 Information Technology Services 

 

Adding Exchange Mailbox off campus Outlook 2010 

Click on Microsoft Outlook 2010 to launch application. Click next on the outlook Startup screen. 

 

Select Yes to configure outlook and click next.  

 



 
 
 

2 Information Technology Services 

 

Enter your name, full email address and JMLS password. 

 

When prompted enter your JMLS password for verification. 

 

 

 

 



 
 
 

3 Information Technology Services 

 

You should receive a notification that you have successfully setup your mailbox. Click Finish. 

 

 

 


